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degree of Bachelor of Science in Journalism. Applicants who 
have graduated from an approved high school and offer satis
factory credits in the commercial course, may be admitted upon 
probation.

All credentials submitted become a permanent record of the 
College and will not be returned to the student.

High schools and preparatory schools outside of Massachu
setts may secure the privilege of certifying their graduates for 
admission by proving that their prescribed courses of study are 
equivalent to the Massachusetts day high-school standards.

Unit Defined

A unit of work in high school is defined as a course covering a 
school year of not less than thirty-six weeks, with five periods of 
at least forty-five minutes each per week. Two periods of manual 
training, domestic science, drawing, or laboratory work are con
sidered the equivalent of one period of classroom work.

Refusal of Application

The Committee on Admissions reserves the right to refuse 
the application of any student whose preparatory work is insuf
ficient or whose scholastic record indicates inability to pursue 
successfully the work of the college.

Admission to Advanced Standing

Applicants who have completed, with a grade of C or better, 
subjects in a college of recognized standing and who present 
official transcripts of their college records, will be permitted to 
enroll as students in advanced standing subject to conditions 
outlined below. All students so admitted must also fulfill the 
requirements for admission to the freshman class.

No advanced standing credit from another college will be 
definitely allowed until the student has satisfactorily completed 
twenty-four semester hours of work in Suffolk University. 
Whenever a student enters with advanced standing and later 
proves to be inadequately prepared in any of his prerequisite 
subjects, the University reserves the right to require him to 
make up such deficiences prior to graduation.

All credentials submitted become a permanent part of the 
College record and will not be returned to the applicant.
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Semester Hours
The method of estimating credits is the semester hour which 

is the equivalent of fifty lecture minutes a week for one semester. 
Two laboratory hours count as one lecture hour.

Credits from Junior Colleges 
Credits presented from an accredited junior college will be 

accepted up to a maximum prescribed by Suffolk University.

Transcript of Credits—Advanced Standing
The applicant for advanced standing should request the 

registrar of the college previously attended, to send an official 
transcript of all his credits directly to the Registrar of Suffolk 
College of Journalism. Transcripts of such work, if possible, 
should be submitted one month prior to the beginning of the 
school year. They should show semester hour credit, grade re
ceived and length of course. A letter of honorable dismissal 
must also be sent directly by the registrar of the institution pre
viously attended. Grade reports, diplomas, or lists of credits 
submitted by the applicant will not be accepted as a basis for 
granting advanced standing. If possible, a catalogue of the 
college during the years in which the applicant was in attendance 
should be clearly marked to indicate the courses completed and 
submitted with the application.

All credentials which serve as the basis for advanced standing 
become a part of the permanent record of the college and will 
not be returned to the applicant.

Students are not permitted credit by examination for work 
done privately or by correspondence.

After all credits have been evaluated, proper notification will 
be sent to the applicant.

Special Certificate—Advanced Standing 
Teachers of the manual arts or commercial subjects who have 

taught at least three years and who have sufficient reason for 
not registering for a degree may elect any course offered, pro
vided they satisfy the instructor of such a course that they are 
qualified to undertake the work.

Special Students
If a high school graduate of marked ability is unable to meet 

all specified requirements, he may be admitted as a special student 
upon recommendation of the Committee on Admissions.
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A person of mature years who is unable to meet the entrance 
requirements may, under special circumstances, be permitted to 
take courses and receive a special certificate for those satisfac
torily completed but may not be a candidate for a degree.

Registration of a special student is for one semester only. 
Re-registration will be refused if the student does not meet the 
required scholastic standing.

Auditors
Persons who do not participate in the regular activities of the 

class and who do not receive credit are considered auditors. The 
registration procedure is the same as for regular students, but 
tuition fees are $7.50 for each semester hour of the course thus 
chosen.

Application and Registration
Applicants are eligible to enroll upon presenting satisfactory 

evidence of the completion of the college course in an approved 
four-year day high school or preparatory school. Applicants who 
have graduated from an approved high school and offer satisfac
tory credits in the commercial course will be accepted upon 
probation for one semester only. If these students maintain a 
creditable scholastic standing, they will be removed from the pro
bationary list.

Candidates for a Degree
Applicants for admission as candidates for a degree must 

present proofs of general education to the Registrar at the time 
of registration. All such proofs must be official transcripts. 
They will not be returned but will become a permanent part of 
the applicant’s college record.

Testimonials of good moral character must also be filed at the 
time of application.

Personal Interview
A personal interview with the officer in charge is required 

before a student may be admitted to the college. It is advisable 
that this interview be arranged as far in advance of the opening 
date as possible.

Registration from other Departments 
A student from another department of Suffolk University 

may register without payment of a matriculation fee. Tuition


